Editing Demographic Information in QSS

1. Go to Personal / Demographics.

——

PRAIRIE MOUNTAIN HEALTH

WEMSIH QSS - You are now logged in

you fo the (QSS) which provides it access for employees.

Please ety thal your contact and address Information is comect
This information is needed for Emergency Response Messenger System (ERMS)

The posted scheduke at the applicable site s the true schedule. The schedule showing on GSS may ot be up to dale of completely accurate
The schedule on QSS can be used as a tool for employees o do long term planning - for example, vacation

2019 Tax year's T4's will be available to all staff as of February 14, 2020 via QSS websile

Dawrbond Adabe Acrabal Reades leis i you meed o réad POF fles. (Uncheck "Optionsl offsr and 46se<t “stall now’)

‘Tems of Use | Copyright & 2018 Logibe Inc | Privacy Sty

2. Click directly on the demographic type to edit. The edit button is now available to use.
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3. Select Edit. The following screen will open.
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4, Make the necessary changes and select save.
Please refer to the example below to select the priority of your contact information.
Example: Home — 204-123-4567 (Priority 1)
Mobile — 204-987-6543 (Priority 2)

e-mail-PMH — abcd@pmh-mb.ca (Priority 3)

e-mail —4321@pmh-mb.ca (Priority 4)

4, Follow the same steps to edit the address field.

NOTE:
Any changes made to address will need forms completed for benefit/pension information. Please
follow up with your respective Human Resource site for the applicable forms.
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